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1. O0mme noJ1oxkeHus

1.1. Tlonoxenue 006 OOmeM coOpaHuu paOOTHUKOB MYHHUIUMIIAIBHOTO
OIO/IKETHOTO YUPEXKACHUS TOIOTHUTEILHOT0 00pa3oBaHus ropojackoro okpyra Camapa
«CrnopTuBHas 1IKoJa oauMmnuiickoro pesepa um. B.B. Onbxockoro Ne 11» (manee
COOTBETCTBEHHO — YupexkeHue, [lonoxenue) pa3padoTaHO B COOTBETCTBUH C:

e TpynoBbeim konekcoM Poccuiickoit @eneparuu ot 30.12.2001 Ne 197-D3;

o ODenepaibHbIM 3aKkOHOM OT 29.12.2012 Ne 273-®3 «0O6 oOpa3zoBaHuM B
Poccuiickon denepanum»;

e VYcTaBOM YUpekICHUS.

1.2. Hacrosiuee Ilonoxenue onpenenser eI, 3a7add, COCTaB, KOMIETEHIIUIO,
CpoK mosHOMO4Mi OO0miero coOpaHus paOOTHUKOB YUPEXJIECHUS U PErIAMEHTHPYET
NEeSATENbHOCTh JAHHOTO OpraHa YIpaBJIeHUsl Y UpeKICHUEM.

2. lean u 3axaun GpopMUpPOBaAHUS
O01ero coOpanusi pa0OTHUKOB Y YpeKIeHUs

2.1. OGmee coOpanne paOOTHUKOB YUpPEKIACHHUS SBIACTCS KOJJIETHATHHBIM
OpPraHOM YIIpaBJICHUs Y UpexaCHUEM, O0BEIUHAIOIUM PAOOTHUKOB Y UpEXKACHHUS.

2.2. O6miee cobpanue pabOTHUKOB YupexkaeHus chOpMHUPOBAHO Ha OCHOBAHUU
nyHkTa 4 crateu 26 denepanbHoro 3akona ot 29.12.2012 Ne 273-03 «O6 oOpa3zoBanuu
B Poccuiickon ®enepauun» U YcraBa YUpexACHHs B LEISIX PaCIIUpPEHUS
KOJUJIETHAJIbHBIX, JIEMOKpAaTUYeCKuX (opM ympaBieHUs YUpekIeHHEM, pealln3aluu
npaBa paOOTHUKOB YUpEKICHHUS HAa ydacTUE B YIPaBICHUU YUPEXKICHUEM, a TaKKe
Pa3BUTHS M COBEPILIEHCTBOBAHHUS IEATEIBHOCTH Y UPEXKICHHUSL.

2.3. OcHoBHO# 3amaveit Obmero codpanust pabOTHUKOB YUPEXKICHUS SIBISIECTCS
KOJUIETHAJIbHOE PEUIEHUE BAXKHBIX BOIIPOCOB AEATEIBHOCTH Y UPEKICHUS.

2.4. Ob6mee cobOpanwe paOOTHUKOB YUpPEKICHUS PYKOBOACTBYETCS B CBOEH
nesrenbHoct Konctutynueit Poccuiickoii @enepanuu, KonBeHuel o mpaBax peOeHka,
onoopennort  I'enepanbHoii  AccambOneeit OOH  20.11.1989,  denepanbHbiM
3aKOHOJIaTEIBCTBOM, 3aKOHOAATeIbcTBOM Camapckoil obnact, YcTtaBoM YupexaeHus
u HactossuM [lonoxxenuem.

3. CocTaB, CPOK NMOJTHOMOYMIT U KOMIIETEHIUS
OO0uero coopanust paOOTHUKOB Y4Ype:KIeHUs

3.1. OO6mee coOpanne pabOTHUKOB YUPEKICHUS O0Opa3ylOT paOOTHUKU
YupexeHus: BCEX KaTerOpuil W JOJDKHOCTEM, JJISi KOTOPBIX YUPEXKACHUE SIBISCTCS
OCHOBHBIM MECTOM Pa0OThI, WJIK pabOTaIOINE IO COBMECTUTEILCTBY, B TOM YHCIIE — Ha
YCJIOBUSIX HEMOJIHOro padodero mHs (maynee — wieHbl OOmiero codpanus pabOTHUKOB
VYupexnenus).

B coctaB O6uiero coOpanusi paOOTHUKOB YUpEXKIACHUS HE BXOIAT PaOOTHUKH,
OCYUIECTBJISIIONIME TPYAOBbIE (PYHKIMU MO TpakIaHCKO-TIPAaBOBBIM JIOTOBOpaMm, Ha
YCIIOBUSX TPYJIOBBIX COTJIAIICHUH.

3.2. VYuactue B pabore OOmero coOpanus paOOTHUKOB YUPEKICHUS
OCYIIIECTBIISIETCS €0 YIeHAMH Ha OOIIECTBEHHBIX Hadaslax — 0e3 OIiaThl.

3.3. Bosrnasisier OOmiee cobpanue paOOTHUKOB YUpEKACHUS TMPEACENaTeNb,
n30upaemMblil U3 yncia wieHoB O61ero coOpanust pabOTHUKOB Y UpEKICHUS.



IIpencenarens OO6mero coOpanus pabOTHUKOB YupexaeHus cooupaer OOiee
coOpanue pabOTHUKOB YUpexKICHUs, MPECENATEIbCTBYET Ha HEM, OpPraHU3yeT ero
paboTy U BeJEHHUE MPOTOKOJIOB, KOHTPOJUPYET BBIMOJHEHUE pemeHud Ooiero
coOpaHusi pabOTHUKOB Y UpeKICHHUS.

OObmee cobpanue pabOTHUKOB YUpexaAeHHUS H30UpaeT ceKkperaps, KOTOPBIU
OCYIIECTBISICT pabOTy MO MOJATOTOBKE €TI0 MPOBEACHUS U (PUKCcalUU PabOTHI M pEIICHU
JAHHOTO KOJUIETHMabHOTO OpraHa yIpaBJICHHUS.

3.4. Obmee cobpanne pabOTHUKOB YUpeKICHUS EHCTBYET OECCPOTHO.

3.4.1. Cpok nonHomouunit uwienoB OOmiero codpanust pabOTHUKOB YUpeKICHUS
YCTaHABIIMBAETCS HA MEPUOJI UX PabOTHI B YUPEKICHUH.

3.4.2. Cpok momHOMOYHMHU TIpeacemarenss W cekperaps OOmero coOpaHus
paboTHUKOB YupexaeHus — 3 (TpH) rojaa.

O6miee coOpanue  paOOTHUKOB  YUpexkXIeHUs  coOupaercs IO  Mepe
HEOOXOAMMOCTH, HO HE Pe’e OJJHOTO pa3a B rojl. [{ns pemieHns HeoOX0AUMBIX BOIIPOCOB
MOTYT coOupaThcsi BHeodepeaubie O01re coopanus pabOTHUKOB Y UpexKICHHUS.

3.5. K komnierenunu O611ero coopanusi pabOTHUKOB Y UpeKI€HUsI OTHOCUTCS:

3.5.1. ompeneneHue TaWHBIM TOJIOCOBAHMEM IIEPBUYHOM  MPOdCOIO3HOU
OpraHM3aIfy, KOTOPOH MPHU COTJIACHU €€ BBIOOPHOTO OpraHa MOpydaeTcs HAIpaBHUTh
paboTtonmarento (ero MPEACTAaBUTENIO) TMPEAJIOKEHUE O Hayale KOJJIEKTUBHBIX
MEPETOBOPOB OT MMEHU BCeX PAOOTHMKOB B CiIy4ae, €CIM HU OJHA W3 TMEPBUYHBIX
OpraHW3allMii WJIA B COBOKYIMHOCTH TICPBHYHBIE MPOQCOIO3HBIE OpraHU3aIliH,
MO’KEJIaBIINE CO3/aTh EAWHBIA MPEACTAaBUTEIBHBIA OpraH, He OOBEAMHAIOT Ooee
TTOJIOBUHBI PAOOTHUKOB Y UPEIKICHUS;

3.5.2. u3bpanue TallHBIM TOJIOCOBAaHWEM W3 YHCIIa PaOOTHHKOB MPEICTaBUTEIs
(TpencTaBUTENLHOTO OPraHa) U HaJIeJIEHUE €T0 MOJTHOMOYHSIMU MPEICTABISATh HHTEPEChHI
BCEX PabOTHUKOB YUPEKICHHUS B COIMAILHOM IMapTHEPCTBE HA JIOKAJTHLHOM ypPOBHE, B
TOM YHCJIE B COCTaBE KOMUCCUU, 00pa3yeMoi I BeJIEHUS KOJUIEKTUBHBIX TIEPETOBOPOB,
MOJITOTOBKM TIPOEKTa KOJUICKTUBHOTO JIOTOBOpPA U 3aKIIOYEHHUS KOJUIEKTUBHOTO
JIOTOBOpA, B CiIydasiX, KOrja paOOTHUKH YUpexXJeHUs He OObeJUHEHBI B KaKue-TMOO
nepBUYHbIC MPOGCOIO3HBIC OPTAHU3AIMU WU HE OMpeieNieHa epBuYyHas npodcor3Has
opraHu3anus corjiacHo nyHkTy 3.5.1. Hactosiero [lomoxenus;

3.5.3. IpUHATHE KOJJIEKTUBHOTO JIOTOBOPA, U3MEHEHUHN U OTIOJHEHUN K HEMY B
cilyyasx, Korja paOOTHUKM YupexaeHuss He OObEeIUHEHBI B KaKHe-THUOO MEPBUYHBIC
nipo(COrO3HBIE OPTaHM3AIMH UITH HE OTIpeieTieHa IepBUYHAas TPO(COI03HASI OpraHn3ans
coriacHo myHKTY 3.5.1. Hactosimero [lomoxxenus;

3.5.4. npunsitue IlpaBuia BHYTPEHHETO TPYAOBOrO pacnopsijika, U3MEHEHUU U
JIOTIOJTHEHUW K HUM B CIy4asiX, KOTJa TMPEJACTaBUTEIbHBIA OpPraH paOOTHUKOB
OTCYTCTBYET WJIM TPEACTAaBUTEIBHBIM OpraH pabOTHUKOB HE MPEACTABISET HHTEPECHI
BCEX WJIM OOJIBIIMHCTBA PAOOTHHUKOB,;

3.5.5. BHeceHue mnpeIOKEHUW I BKIOYeHUs B [IporpamMmy pa3BuTHs
Yupexenus;

3.5.6. paccmotpenue mpoekra [lonoxenus o Komuccuu mo yperynupoBaHHIO
CIIOPOB MEXy Y9aCTHHUKaMU 00pa30BaTeIbHBIX OTHOIICHUN Y UPEKICHUS;

3.5.7. uzOpanue npenacraBuTeneid oT pabOTHUKOB YupexaeHus B Komuccuio mo
ypEryJIMPOBAaHUIO CIOPOB MEXIY Yy4YaCTHUKaMU O0Opa30BaTENIbHbIX OTHOLIECHUMN
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VupexneHus B cioydae OTCYTCTBUS B YUPEKACHUU INPEICTABUTEIBLHOIO oOpraHa
pabOTHUKOB YUpeKICHUS,

3.5.8. u3bpanue npencraButeneii pabOTHUKOB YUpEKIACHUS WM YTBEPKICHHUE
npeacTaBuTeNiel paOOTHUKOB YUpEXIEHUS, JAEJIETMPOBAHHBIX IPEACTABUTEIbHBIM
OpraHoM pabOTHUKOB YupexaeHus, B Komuccuio no TpyaoBbsIM criopaM B Y UpexICHHH;

3.5.9. mpunstue Ilonoxenus 06 OOmemM coOpannu pabOTHUKOB Y UpExkKICHUS;

3.5.10. 3achaymmBanue oTuera mpexacenatens OOmero cobpanusi paGOTHHUKOB
VYupexxaenuss 00 HUCIONHEHUH U (MJIM) O XOAE WCIOJHEHHS PELICHUA MPEIbIIyIIero
O6mrero coOpanust paOOTHUKOB Y UPEIKIACHHUS;

3.5.11. uHbIE BONIPOCHI, OTHECEHHBIE 3aKOHOIaTEILCTBOM Poccutickoit denepanuu
u 3aKkoHojatenbcTBOM Camapckoil obOnacth kK KommereHuun OOmiero coOpaHus
pabOTHUKOB YUpeXICHUS.

3.6. OOmiee coOpaHue pabOTHUKOB YUpPEKIEHUS HE BBICTYNAET OT HMEHU
YupexaeHus.

4. Ilopsinok U cpoku co3biBa O01Iero coopanusi pabOTHUKOB Y4YpesKIeHus,
NMOPAIOK NposeneHus 3aceqanuii Q0uero coopannsi padOTHUKOB Y4Ype:KIeHUs U
NPUHATHS UM peneHuii

4.1, OOmee coOpaHue paOOTHHKOB YUpeKIACHHS COOMpaeTcss (CO3BIBACTCH)
npencenareneM OOmero coOpanust paObOTHUKOB YUpexkAeHUs IO COOCTBEHHOM
WHUIIAATHBE, II0 WHUIMATUBE IUpEeKTopa YupexkneHus, [lemarormdeckoro coseTa
VYupexnenus win uHUIMaTUBE He MeHee 1/3 (oxHoit TpeTH) wienoB O01ero coOpanus
pPabOTHUKOB YUpEeKICHHUS.

Nuunmatopsl  co3biBa  BHeodepenHoro OOmiero cobpanusi pabOTHUKOB
VYupexxneHnus JOJKHBI OOpaTUTHCS C TUCHMEHHBIM 3asBICHHEM K TIPEICeaTeNnto
OO6miero cobOpanuss paOOTHUKOB YUpEKIEHHS, YKa3aB MPUUYUHBI, MpPEIoIaraeMbie
MOBECTKY JHS W JarTy TmpoBeiaeHus 3acemanuss OOmero coOpaHus paOOTHUKOB
VYupexxnenus. Ilpencenarens OOmero coOpanuss paOOTHUKOB YUpEXKICHHS BIIPABE
NPUHATH pelieHrue 00 OTKa3e B €ro CO3bIBE, COOOIIMB MHMUIIMATOpaM co3biBa OOIIETo
coOpanusi pabOTHUKOB YUpeXICHHUS O NPUUYMHAX OTKa3a B YIOBJIETBOPEHHH HX
3asBiIeHUs. B crmydae mpuHSTHS perieHus o co3biBe O0mero cobpanusi pabOTHHKOB
Yupexnenus npenaceaarens OOmero cobpanusi paOOTHUKOB YUpEXKICHUS TOpydYaeT
cekperapro OO1iero coopanusi pabOTHUKOB YUpPEKIEHHUS OCYIIECTBUTh MOATOTOBKY K
€T0 TPOBEACHHUIO.

4.2. ITepBoe OO611eEe cOOpaHue paOOTHUKOB Y UpexKICHUS COOUPACTCS AUPEKTOPOM
YupexaeHus, KOTOPbIA BeIET 3aceanue 10 n3dpanus npeacenaress O0iiero coopanus
PabOTHUKOB YUpEKICHHUS.

4.3. Tlpencenatens OOmero cobpanus paOOTHUKOB YUpexAeHHS (IUPEKTOP
Yupexxnenus npu co3biBe nepBoro OOmero cobpanus pabOTHUKOB YUPEKICHUS)
u3Bemniaer uiaeHoB OOmero coOpaHusi paOOTHUKOB YUpEeKIEHUS O JaTe, MECTe
npoBeaeHus 1 noectke OOmero coopanust pabOTHUKOB YUPEKICHHS HE MO3THEE YeM
3a 10 (mecsaTh) AHEN 10 1aThl IPOBEACHUS 3aCEIaHNS.

4.4. O6mee cobpanue pabOTHUKOB YUPEKACHUS CUUTACTCS TPABOMOYHBIM, €CIH
Ha 3acelaHud MPUCYTCTBYeT OoJiee MOJOBHHBI padoTHHKOB YupexacHus (50%
paboTHUKOB +1 roJyoc).



B cnyuae otcyrcTBusi kBOpyMa 3acenanue OOmiero coOpaHusi paOOTHUKOB
VYupexxaeHus epeHOCUTC sl U Ha3HAvYaeTCsl HOBasl J1aTa 3ace/IaHusl.

4.5. Jlng peuieHus: BOIPOCOB, 3aTParuBaloIIMX 3aKOHHbIE HHTEPEChl PpAOOTHUKOB,
Ha 3acenanus OOmEero cobpanvs paOOTHUKOB YUPEKIACHUS MOTYT MPUIJIAIIaThCs
oOyuJaroluecsi, poauTeNd o0yJaronmxcs (3aKOHHbIE MPEICTaBUTENN), MPEICTaBUTENN
yUpeAUTENs, MPOQPCOI03HBIX OPTaHOB, 0OIIECTBEHHOCTH, HHBIE JIHIIA.

[Ipurnamennsie ydacTBYIOT B pabore OOmero cobpaHusi pabOTHHUKOB
VYupexneHus C NpaBOM COBEHIATENLHOTO T0JIOCA W Y4YacTHsl B TOJIOCOBAaHWUU HE
MIPUHUMAIOT.

4.6. U30panme mnpencemarens u cekperaps OOmero coOpanHus pabOTHUKOB
YupexxaeHus, NPUHATAC JTOKYMEHTOB M PEIICHWA IO BOMpPOCAM TIOBECTKH JTHA,
(dopmupoBanne MHeHuss OOuIero coOpanusi paOOTHUKOB YUPEXKIEHUSI OCYLIECTBIISAETCS
MyTeM MPSIMOTO OTKPBITOTO T'OJIOCOBAHUS MPOCTHIM OOJIBITUHCTBOM T'OJIOCOB U3 4YMCIa
IPUCYTCTBYIOLUX.

I[To TpeboBanuio He MeHee ueM 50% 1 OJIMH roJI0C OT IBUBLIUXCS YJICHOB Ha 00111ee
coOpaHue, MOKET OBITh IPOBEJCHO TalfHOE FOJIOCOBAHUE B BUJIE 3aIIOJIHEHUS ONPOCHBIX
OmankoB. [lpuHsiTHe peleHUd MyTeM TaWHOTO TOJIOCOBAHUS YYAaCTHHUKOB MPOCTHIM
OONBIIMHCTBOM TroJiocoB (Oonee 50% TPOLIEHTOB) M3 4YHUCHA IPHUCYTCTBYIOIIUX
OCYIIECTBIISIETCS B MPEAYCMOTPEHHBIX Y CTABOM HJIU JCHCTBYIOIUM 3aKOHOAATEITLCTBOM
ClIydasx.

4.7. Bce unensl OOmiero coopanusi pabOTHUKOB YUpEKJIEHUS, YYaCTBYIOIIUE B
3aceaHIH, UMEIOT ITPH TOJI0COBAHUH IO OJHOMY roJiocy. [Ipu aTom, Tonoca paboTHUKOB
MPU3HAIOTCS PAaBHBIMH, BHE 3aBUCHMOCTH OT TOTO, TI0O OCHOBHOMY MECTY paOOTHI
TPYAUTCS PaOOTHHUK WJIH MO COBMECTHTEIHCTBY, a TAK)KE€ BHE 3aBUCMMOCTH OT pazMepa
3aHuMaemoit craBku (Ha 1,0 ctaBku unm Ha 0,1 cTaBkn).

Cekperapp OO1mero coopanusi pabOTHUKOB YUpExACHHUS MPUHUMAET Yy4acTHE B
TOJIOCOBAaHUM HA PABHBIX C IPYTUMU PAOOTHUKAMH YCIIOBUSIX.

B ciydae paBeHCTBa roJIoCOB pelIaloIInUM SBIsIETCs royioc npeacenatens Oo6ero
coOpaHus paOOTHUKOB Y UPEHKICHUSI.

4.8. Pemenue OOmiero codpanus paOOTHUKOB YUPEKICHUS MOXKET ObITh TaKXKe
NpUHATO 0€3 MPOBEACHUS 3acelaHus MyTeM OYHO-3a0YHOTO MJIM 3a09HOTO TOJIO0COBAHUS
(ompocHbiM myTeM). Takoe TrojlocOBaHME MOKET OBbITh IMPOBEACHO IMyTeM OOMeHa
JOKYMEHTaMHU TIOCPEICTBOM JII0OOTO BHAA CBSI3M, OOECIIEUMBAIONICH ayTEHTHYHOCTH
nepeaaBaeMbIX M MPUHUMAEMBIX COOOIICHU U UX JOKYMEHTaIbHOE TOITBEPKICHHUE.

4.8.1. ITpu npoBeACHUN OYHO-3a0YHOT'0 U 320YHOT'O FOJIOCOBAHMS HE MEHEE UeM 32
10 (mecs1Th) AHEH 10 JATHI 3209YHOTO FOJIOCOBAHUS (aThl HAYaIa 3209HOTO TOJIOCOBAHUS)
ywienam OOmiero coOpanusi paOOTHUKOB YUPEKICHHUS HAMPABISACTCS Mpeajaracmas
MOBECTKA JIHS.

4.8.2. Bee unensl O01miero coopanusi paOOTHUKOB YUpPEKIEHUS HE MEHEE YeM 3a
3 (Tpu) pabouyux JHS JO JAaThl OYHO-320YHOTIO M 3a0YHOT'O T'OJOCOBAHHUS (IaThl Hadama
3a04YHOTO TOJOCOBAHMS) JIOJDKHBI OBITh O3HAKOMJIEHBI CO BCEMH HEOOXOAMMBIMHU
uH(poOpMalMel U MaTepuallaMi, a TaKk)Ke UMETh BO3MOKHOCTh BHOCHTD IPEJIOKEHHS O
BKJIFOUEHUU B TOBECTKY JIHS JOIOJIHUTEIBHBIX BONPOCOB HE MeHee ueM 3a 1 (oauH)
pabouuii AeHb 10 AaThl TOJOCOBAHMS (J1aThl HaYaja TOJI0COBAHUS).

4.8.3. O4HO-320YHOE U 3204YHOE T'OJIOCOBAHHME CUUTAETCS COCTOSBIIMMCS, €CIIU B
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YCTaHOBJICHHBIN B MOBECTKE JHS CPOK TOJIOCOBAHUS MPOTOJIOCOBATIN 0O0JI€€ MOJTOBUHBI
yieHoB OOmiero coOpanusi paboTtHukoB Yupexnaenus (50% ot obmiero uwmcna
paboTHHKOB + 1 roJoc).

4.9. 3acemanust OOmiero coOpanus pabOTHUKOB YUpexIeHUs OQopMIISIOTCS
MPOTOKOJIOM, KOTOPBIA TOAMMCHIBAETCS TMpenaceaateneM u cekperapem OOriero
coOpanust pabOTHUKOB Y UpeKICHUS.

49.1. B xaxmoM mpOTOKOJE 3acelJaHHsl YKa3bIBAIOTCS €ro HOMep, Jara
npoBenenuss  OOmiero  cobpanHusi ~ paOOTHUKOB — YUpEKICHHUS,  KOJUYECTBO
MPUCYTCTBYIOIINX, TTOBECTKA, KpaTKas 3alliCh BBICTYIUICHUN W MPUHATHIE PEIICHUS 10
00CyX/1aeMbIM BOITPOCAM.

5. 3akiI04UTeIbHbIE M0JI0KEHUS

5.1. Hacrosmee IlonoxxeHue sBiseTcs JIOKaJbHbIM HOPMATUBHBIM aKTOM
YupexneHus, IPUHATO B IOPSAAKE, IPEAYCMOTPEHHOM YCTaBOM YUpEXKACHUSA I
npuHATH [1os10KeHus, BCTyaeT B CUILy € AaThl €r0 YTBEPKICHUS IIPUKA30M JTUPEKTOPA
VupexneHus u 1eicTByeT 0€CCpOUHO.

5.2. Bce u3meHenus u (WiM) AONOJHEHUs,, BHOCUMBIE B HacTosulee [lonoxenue,
0o(pOpMIISIFOTCSI B TUCBMEHHOM (popMe, NMPUHHUMAIOTCA B MOPSAKE, MPETyCMOTPEHHOM
yCTaBOM YupexacHus Ml NpuHATHSA llonokeHns, W BCTymalOT B CHIy C JaThl
YTBEPKIACHHUS TUPEKTOPOM Y UPEKIECHUSA.

5.3. Tlocne npunsatus [lonoxeHuss B HOBOM pemakuuud (WM W3MEHEHUN U
nonoiaHeHud B [lonoxenue) npeapiaymias peJakiys aBTOMaTHYECKH YTPAUUBAET CUILY.

5.4. TlonoxeHne NMOAJEKUT aKTyalU3alUUd MPU U3MEHEHUH 3aKOHOJATENbCTBA,
pPErIaMEHTUPYIOLIEr0 NPEAYCMOTPEHHBIE UM HOPMBI.
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